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OFFICE MEMORANDUM
May 20, 2016

No. 175/XXXIV/2016-67/2014--The Condemnation and Disposal of ICT Components
Policy, 2016 :

Objective of the Policy--

With resurgent growth of the ICT infrastructure in every government office, need of comprehensive
policy for disposal of unusable infrastructure components is felt across Uttarakhand government offices.

The objective of this policy is to design a comprehensive, economical and efficient process for the
disposal of condemned ICT components for stakeholders of Government of Uttarakhand.

Il. Guidelines for Condemnation & disposal of ICT Components :
ICT Components--
ICT components should include the following items :

PCs,

Servers,

Laptops/tablet,

Dumb Terminals,

Printers including cartridges,
Scanners,

UPSs,

Data Communication Equipment,
Tele Communication Equipment/mobile handset,
Package Software,

Copying equipment,

Electrical and electronic typewriters,
Facsimile,

Telex,

Telephones,

Display Systems,

Storage devices including pen drive, hard disk (external and internal), CDs, DVDs, tape drives
etc, i

Electronic pen and electronic signature/writing pads,
Consumables and peripherals of any above component.

Applicable to-- L4

All Government Departments under Governmem of Uttarakhand.
All Autonomous Bodies/Local Bodies under Government of Uttarakhand.
All PSUs/Societies/Directorates/Commissionaries under Government of Uttarakhand.

Grounds for Condemnation--

*,

90

*

The ICT components can be condemned on the following grounds:-
Technically Obsolete :
@ Completed 5 years life-span and not in working condition.

e Completed 5 years life-span and technology outdated affecting performance and output
that is expected out of it.

® Package Software can only be condemned by declaring it as technically obsolete when
no more updates or support are available from OEM.
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% Beyond Economical Repairs :
ICT components can be declared BER when these components cannot be upgraded or
maintained economically/warrant extensive repairs and replacement of sub-assem blies/
accessories and the combined cost of which exceeds certain percentage (50%) of the
current cost of an equivalent system. The same can be ascertained from the vendor who is
giving AMC support. This holds valid for package software too.
«» Non-repairable :
ICT components can be condemned due to non-availability of spare parts.
%+ Physically damaged :
ICT components that have been damaged beyond repair due to fire or any other reason
beyond human control can be condemned as Physically Damaged.
Mode of Condemnation--
The mode of condemnation may be either Buyback or Disposal, as decided by Standing
Condemnation Committee (SCC) : 2
® Buyback:

SCC may decide to choose Buyback mode of Condemnation. The Buyback rates will
be decide by SCC based on Buyback rates already part of existing contracts else their
assessment after comparing similar Rate Contract in the past and in consultation with the
vendor.

® Disposal:

If SCC decides to choose disposal mode of Condemnation, the concerned Department
can dispose it through, Tender, Auction or Scrap as per the procedure laid down in Financial
Handbook Volume-V, Part-1. This process should adhere e-waste (Management and
Handling) Rules issued by Ministry of Environment and Forest, Government of India. ICT
components will be disposed-off to government approved e-waste recyclers/dismantlers.

If the Department is unable to sell condemned ICT component in spite of its attempts
through auction and advertised tender, it may dispose-off the same at its scrap value with
the approval of the competent authority in consultation with Finance division.

In case the Department is unable to sell condemned ICT components even at its scrap
value, it may adopt any other mode of disposal including destructien of the component in
an eco-friendly manner so as to avoid any health hazard and for environmental poliution
and also the possibility of misuse of any such component.

Residual Value Calculation--

As the life span of components is considered as 5 years, annual depreciation rate of 20% (written
down value) will be considered to calculatz ;35iduai value at the time of condemnation. »

-

Responsibilitiee 27 Lepartment--

® The competent authority should constitute a Condemnation Committee at departmental level
to declare ICT components as ready for condemnation.

@ Condemnation Committee will prepare ICT components condemnation report which should be
individually numbered having component description including Make, Model, Serial Number,
Asset Register Number, Purchase Date, Purchase Price, Reason for Condemnation and
additional information, if any

® The Condemnation report so prepared by departmental condemnation committee will be reviewed
and approved by SCC. The Condemnation will be done only after approval of SCC.
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® The department must ensure that all service and inventory lables including Data, Operating
System must be removed from condemned ICT component after taking proper backup.

® Once the equipment has been condemned it should be removed from office use and keeps itin
the area allocated for scrapped equipment.
Responsibilities of SCC--

® Department of IT will constitute a SCC comprising of representatives from Do IT, NIC and the
concerned Department.

® The SCC will review and approve the condemination report prepared by Condemnation Commitiee
of concerned Department.

® The SCC will also be responsible to decide on the mode of condemnation whether Buy-back or
Disposal.

By Order,
DEEPAK KUMAR,

Secretary.
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