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Terms of Reference

Name of the Project Coordinator
Position
No of Position | 1 (One) Post
Job m Coordinate & monitor PIUs executing civil works, Project Coordinator for helping in execution
Description of project as per timeline in recommended DPR.
m Work with PIUs and DSC for overseeing quality of construction
m Design and develop Standard Operating Procedures (SoP) /templates for project specific
components/expected outcomes/outputs.
m Prepare quality reports, identify deviations/non-compliance, set CAR/PAR plans and monitor.
m Work closely with PIUs to monitor and coordination of various activities, projects and
programmes and ensure their smooth execution for successful implementation of the project.
m Day to day follow ups & coordination across all projects components.
m Inspect and assess the ongoing Meeging/training programmes if any -Monitoring status and
progress.
m Liaise between all parties in the project — e.g NDMA, SDMA, DDMA, Nodal officer and PIUs
etc.
m Identify project bottlenecks and preparation of correction plan.
m Liaison with different Departments, PIUs, Consultants to ensure smooth implementation of
Project components
m Work in coordination with the PIUs team on the project and other in PR, communication and
executing activities.
m Assist PIUs in executing project including documenting all the project progress related documents
digitally and physically.
m Assist PIUs in the compilation and preparation of reports.
m Assist PIUs in the compliance and completion of various mission findings and reporting the
progress related to project.
m Undertake media tracking of coverage of different events to keep the project team informed of
current viewpoints and issues if any.
m Facilitate case studies of best practices and lessons learnt and disseminate such learnings to
internal and external audiences.
m Coordinating and making necessary arrangements during any events ot meetings and adhering to
logistical requirements as per need.
m Ensuring uniform communication is delivered to all.
' m Any other requirements to ensure attainment of complete Disaster management.
Skills & Having working experience of handing multi-stakeholder projects/ assignments. Experience of at least 3 years in
Proficiencies: | dealing with landslide risk mitigation and management related projects and having subject background
such as geotechnical engineering, geology, civil engineering, geo-morphology and hydrology activities of
the project and its execution.
Good communication and interpersonal skills, for dealing with many types of people at all levels in a direct diplomatic
way, are essential. An understanding of customer/client requirements is also necessary.
Educational Graduate in Civil Engineering, Geology Geo Technical Engineering, Geo Morphology ot Hydrology.
Qualification / Experience:
Experience i. Minimum 3 years experience in land slide risk mitigation and management.
ii. Experience in Monitoring/Implementation of State/Central Government Projects/Programs at Field level
iii. Experience of quantitative and qualitative data collection and analysis
iv. Experience in Civil Engg. Project implementation , Labour markets and related field.
Skills & Knowledge of Quality tools & processes Proficiency in Microsoft Office Good report writing and analytical
Proficiencies: skills.
Age limit Maximum Age Limit: 40 years.
(In deserving cases, the qualification and experience may be relaxed)
Remuneration INR.70,000/- per month
Place of Posting | Nodal Officer SDMA and NDMA, Secretariat Office Dehradun, Uttrakhand
Reporting The Coordinator will report to Nodal Officer, SDMA and NDMA.
Office Adders All the documents with Application form duly filled and signed will be sent by speed post/Registered post may be
submitted personally upto dated 06-06-2020, 5:00 PM to the office of Superintending Engineer, 8th circle PWD
New Tehri. Tehri Garhwal Uttarakhand. The application after mentioned date will not be entertained. Revised
applications will be shortlisted and eligible candidates shall be called for interview in very short time and intimation for
interview will be given telephonically and by Mail.
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Application Form

(To be downloaded from website)

RECRUITMENT OF PROIECT CORDINATOR

ADVT. NO.........coouneenvenses

This application is a key part of the selection process. Fill each and every part of the form
carefully and completely. In case any clause in the form is not applicable in your case, please
write "Not Applicable” in the space provided. Except Experience certificate, no other certificate
copies are to be attached.
Candidates called for interview will be required to produce original certificates in support of
information provided.

01. Name of candidate (In Capital letters]:

02. Date of Birth (as recorded in Matriculation or equivalent certificate] :

03. Father’s Name
04. Permanent Address:

05. Academic Qualifications:

Name of Examination

School/College

Address Division

Secured

% of marks | Year of passing

High School

Higher Secondary

Graduation

Post
Graduation

06. Any other Academic Qualifications (if any]:
07. Work Experience: (Use additional sheet of paper, if space inadequate).

Name /short address of

Organisation

Designation

Period of Service
(from-to)

Nature of Work done

(PL. enclose Experience certificate/s from relevant authority]

08. Experience in project management in segments related to administration, personnel management and
budgeting Sectors: (Use additional sheet of paper, if space inadequate).

Name
address
Organization

/short
of

Designation

Period of Service
(from-to)

Nature of Work done ( in categories
administration, personnel management
and budgeting)

09. Extra Curricular
Activities/
hobbies/Other
interests (if any):

Address for Correspondence:

Address:

Contact Details:
Phone:

Email ID:

I confirm that the above information is true to the best of my knowledge. If any time any
information is found to be false, the Authorities may take action as deemed neces

Signature
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Terms of Reference

Name of the Project Coordinator
Position
No of Position | 1 (One) Post
Job m Coordinate & monitor PIUs executing civil works, Project Coordinator for helping in execution
Description of project as per timeline in recommended DPR.
m Work with PIUs and DSC for overseeing quality of construction
m Design and develop Standard Operating Procedutres (SoP) /templates for project specific
components/expected outcomes/outputs.
m Prepare quality reports, identify deviations/non-compliance, set CAR/PAR plans and monitor.
m Work closely with PIUs to monitor and coordination of various activities, projects and
programmes and ensure their smooth execution for successful implementation of the project.
m Day to day follow ups & coordination across all projects components.
m Inspect and assess the ongoing Meeging/training programmes if any -Monitoring status and
progress.
m Liaise between all parties in the project — e.g NDMA, SDMA, DDMA, Nodal officer and PIUs
etc.
m Identify project bottlenecks and preparation of correction plan.
m Liaison with different Departments, PIUs, Consultants to ensure smooth implementation of
Project components
m Work in coordination with the PIUs team on the project and other in PR, communication and
executing activities.
m Assist PIUs in executing project including documenting all the project progress related documents
digitally and physically.
m Assist PIUs in the compilation and preparation of reports.
m Assist PIUs in the compliance and completion of various mission findings and reporting the
progress related to project.
m Undertake media tracking of coverage of different events to keep the project team informed of
current viewpoints and issues if any.
m Pacilitate case studies of best practices and lessons learnt and disseminate such learnings to
internal and external audiences.
m Coordinating and making necessary arrangements during any events or meetings and adhering to
logistical requirements as per need.
m Ensuring uniform communication is delivered to all.
m Any other requirements to ensure attainment of complete Disaster management.
Skills & Having working experience of handing multi-stakeholder projects/ assignments. Experience of at least 3 years in
Proficiencies: | dealing with landslide risk mitigation and management related projects and having subject background
such as geotechnical engineering, geology, civil engineering, geo-morphology and hydrology activities of
the project and its execution.
Good communication and interpersonal skills, for dealing with many types of people at all levels in a direct diplomatic
way, are essential. An understanding of customer/client requitements is also necessaty.
Educational Graduate in Civil Engineering, Geology Geo Technical Engineering, Geo Morphology or Hydrology.
Qualification / | Experience:
Expetience i. Minimum 3 years experience in land slide risk mitigation and management.
ii. Experience in Monitoring/Implementation of State/Central Government Projects/Programs at Field level
ii. Experience of quantitative and qualitative data collection and analysis
iv. Experience in Civil Engg. Project implementation , Labour markets and related field.
Skills & Knowledge of Quality tools & processes Proficiency in Microsoft Office Good report writing and analytical
Proficiencies: skills.
Age limit Maximum Age Limit: 40 years.
(In deserving cases, the qualification and experience may be relaxed)
Remuneration | INR.70,000/- per month
Place of Posting | Nodal Officer SDMA and NDMA, Secretariat Office Dehradun, Uttrakhand
Reporting The Coordinator will report to Nodal Officer, SDMA and NDMA.
Office Adders All the documents with Application form duly filled and signed will be sent by speed post/Registered post may be

submitted personally upto dated 06-06-2020, 5:00 PM to the office of Superintending Engineer, 8th circle PWD

New Tehri. Tehri Garhwal Uttarakhand. The application after mentioned date will not be entertained. Revised
applications will be shortlisted and eligible candidates shall be called for interview in very short time and intimation for
interview will be given telephonically and by Mail.




Application Form

(To be downloaded from website)

RECRUITMENT OF PROIECT CORDINATOR

ADVT. NO.......cevnrarans

This application is a key part of the selection process. Fill each and every part of the form
carefully and completely. In case any clause in the form is not applicable in your case, please
write "Not Applicable” in the space provided. Except Experience certificate, no other certificate
copies are to be attached.
Candidates called for interview will be required to produce original certificates in support of
information provided.

01. Name of candidate (In Capital letters]:

02. Date of Birth (as recorded in Matriculation or equivalent certificate] :

03. Father’s Name

04. Permanent Address:
05. Academic Qualifications:

Name of Examination

School/College

Address
Secured

Division

% of marks | Year of passing

High School

Higher Secondary

Graduation

Post
Graduation

06. Any other Academic Qualifications (if any]:
07. Work Experience: (Use additional sheet of paper, if space inadequate).

Name /short address of Organisation

Designation

Period of Service
(from-to)

Nature of Work done

(P1. enclose Experience certificate/s from relevant authority]

08. Experience in project management in segments related to administration, personnel management and

budgeting Sectors: (Use additional sheet of paper, if space inadequate).

Name /short
address of
Organization

Designation

Period of Service
(from-to)

Nature of Work done ( in categories
administration, personnel management
and budgeting)

09. Extra Curricular
Activities/
hobbies/Other
interests (if any):

Address for Correspondence:

Address:

Contact Details:
Phone:

Email ID:

[ confirm that the above information is true to the best of my knowledge. If any time any
information is found to be false, the Authorities may take action as deemed necessary.

Signature
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Terms of Reference

Name of the Project Coordinator
Position
No of Position | 1 (One) Post
Job m Coordinate & monitor PIUs executing civil works, Project Coordinator for helping in execution
Description of project as per timeline in recommended DPR.
m Work with PIUs and DSC for overseeing quality of construction
m Design and develop Standard Operating Procedures (SoP) /templates for project specific
components/expected outcomes/outputs.
m Prepare quality reports, identify deviations/non-compliance, set CAR/PAR plans and monitor.
m Work closely with PIUs to monitor and coordination of various activities, projects and
programmes and ensure their smooth execution for successful implementation of the project.
m Day to day follow ups & coordination across all projects components.
m Inspect and assess the ongoing Meeging/training programmes if any -Monitoring status and
progress.
m Liaise between all parties in the project — e.g NDMA, SDMA, DDMA, Nodal officer and PIUs
etc.
m Identify project bottlenecks and preparation of correction plan.
m Liaison with different Departments, PIUs, Consultants to ensure smooth implementation of
Project components
m Work in coordination with the PIUs team on the project and other in PR, communication and
executing activities.
m Assist PIUs in executing project including documenting all the project progress related documents
digitally and physically.
m Assist PIUs in the compilation and preparation of reports.
m Assist PIUs in the compliance and completion of various mission findings and reporting the
progress related to project.
m Undertake media tracking of coverage of different events to keep the project team informed of
current viewpoints and issues if any.
m Facilitate case studies of best practices and lessons learnt and disseminate such learnings to
internal and external audiences.
m Coordinating and making necessary arrangements during any events ot meetings and adhering to
logistical requirements as per need.
m Ensuring uniform communication is delivered to all.
' m Any other requirements to ensure attainment of complete Disaster management.
Skills & Having working experience of handing multi-stakeholder projects/ assignments. Experience of at least 3 years in
Proficiencies: | dealing with landslide risk mitigation and management related projects and having subject background
such as geotechnical engineering, geology, civil engineering, geo-morphology and hydrology activities of
the project and its execution.
Good communication and interpersonal skills, for dealing with many types of people at all levels in a direct diplomatic
way, are essential. An understanding of customer/client requirements is also necessary.
Educational Graduate in Civil Engineering, Geology Geo Technical Engineering, Geo Morphology ot Hydrology.
Qualification / Experience:
Experience i. Minimum 3 years experience in land slide risk mitigation and management.
ii. Experience in Monitoring/Implementation of State/Central Government Projects/Programs at Field level
iii. Experience of quantitative and qualitative data collection and analysis
iv. Experience in Civil Engg. Project implementation , Labour markets and related field.
Skills & Knowledge of Quality tools & processes Proficiency in Microsoft Office Good report writing and analytical
Proficiencies: skills.
Age limit Maximum Age Limit: 40 years.
(In deserving cases, the qualification and experience may be relaxed)
Remuneration INR.70,000/- per month
Place of Posting | Nodal Officer SDMA and NDMA, Secretariat Office Dehradun, Uttrakhand
Reporting The Coordinator will report to Nodal Officer, SDMA and NDMA.
Office Adders All the documents with Application form duly filled and signed will be sent by speed post/Registered post may be
submitted personally upto dated 06-06-2020, 5:00 PM to the office of Superintending Engineer, 8th circle PWD
New Tehri. Tehri Garhwal Uttarakhand. The application after mentioned date will not be entertained. Revised
applications will be shortlisted and eligible candidates shall be called for interview in very short time and intimation for
interview will be given telephonically and by Mail.
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Application Form

(To be downloaded from website)

RECRUITMENT OF PROIECT CORDINATOR

ADVT. NO.........coouneenvenses

This application is a key part of the selection process. Fill each and every part of the form
carefully and completely. In case any clause in the form is not applicable in your case, please
write "Not Applicable” in the space provided. Except Experience certificate, no other certificate
copies are to be attached.
Candidates called for interview will be required to produce original certificates in support of
information provided.

01. Name of candidate (In Capital letters]:

02. Date of Birth (as recorded in Matriculation or equivalent certificate] :

03. Father’s Name
04. Permanent Address:

05. Academic Qualifications:

Name of Examination

School/College

Address Division

Secured

% of marks | Year of passing

High School

Higher Secondary

Graduation

Post
Graduation

06. Any other Academic Qualifications (if any]:
07. Work Experience: (Use additional sheet of paper, if space inadequate).

Name /short address of

Organisation

Designation

Period of Service
(from-to)

Nature of Work done

(PL. enclose Experience certificate/s from relevant authority]

08. Experience in project management in segments related to administration, personnel management and
budgeting Sectors: (Use additional sheet of paper, if space inadequate).

Name
address
Organization

/short
of

Designation

Period of Service
(from-to)

Nature of Work done ( in categories
administration, personnel management
and budgeting)

09. Extra Curricular
Activities/
hobbies/Other
interests (if any):

Address for Correspondence:

Address:

Contact Details:
Phone:

Email ID:

I confirm that the above information is true to the best of my knowledge. If any time any
information is found to be false, the Authorities may take action as deemed neces

Signature
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